
 

 

 
 
 

        Brabyns Preparatory School  
         
     

    Job Description 

    Cleaner 
 
 
Main Purpose of the Post: To undertake various cleaning duties within the school to ensure 

a high standard of cleanliness.  
 
Attributes Required: The post holder needs to be hard working, adaptable, vigilant, 

positive and a willing member of staff. 
 
Core Hours:  Approx 2 hrs 45 minutes – 3 hours per day –  times to be agreed  
 Additional 3 weeks work (15 days) in the holiday as and when required and 

agreed. 
 
Pay rate:  £8.00 per hour plus holiday pay  

£7.46 per hour age 21-24  
 
Responsible to:  Business Manager - Line Manager. 

Headteacher & Leadership Team and Site Supervisor 
 
Duties  
 
A. Cleaner 

 
1. To create a hospitable and welcoming feel to the school by providing a clean and tidy 

environment: a pleasure to visit and to work in. 
2. To undertake general cleaning, eg emptying waste bins, vacuuming classrooms, cleaning the 

cloakrooms and hallways and cleaning toilet areas on a daily basis. 
3. To follow (or adapt) the duty rota provided for the cleaning and to notify the Business Manager of 

any changes required to this. 
4. To work as part of an efficient team, working in collaboration with other cleaners 
5. Working with the Site Supervisor and other Cleaners, to undertake a deep clean down of all areas 

of the school during the course of the year (this would usually be undertaken during holidays 
periods, following a planned schedule). 

6. To report to the Admin Officer any stock shortages for reordering purposes. 
7. To remove rubbish and waste from the school site to designated refuse areas. 
8. To support the Site Supervisor, where appropriate with any portage or maintenance jobs 
9. To ensure the Headteacher’s Office is kept clean and tidy, clearing pots away and cleaned daily. 
10. To participate in staff programmes for training, where appropriate. To undertake Health & Safety 

training on areas within your remit. 
11. To work in a safe and secure manner with due care towards the Health & Safety of all staff and 

pupils in the school. 
12. To ensure that all chemicals and cleaning equipment are stored in a secure place and in a safe 

condition and in accordance with COSHH assessments. 
13. To operate mechanical equipment safely, including floor polishers, scrubbing machines, following 

training, where necessary 
14. To report any defects of equipment or fabric to the Site Supervisor. 
15. To undertake key holding responsibilities and lock up both buildings as required. 

 



 

 

 
 
 
B. General Duties applicable to all support staff 
 
These are general duties that are relevant to all Support Staff as outlined in the Staff Handbook 
 
1. General 

 to be a supportive member of staff, actively involve themselves in school life and undertake 
such other duties and responsibilities related to the post, when requested by any member of 
the Leadership Team; 

 promoting the general progress and well-being of the children; 

 to ensure that all information pertaining to individual pupils’ home life and other school 
matters be confidential and revealed on a “need to know” basis. 

 to communicate effectively and courteously with parents and assist with the promotion of 
parental support. 

 communicating and co-operating with persons or bodies outside the school; 

 to maintain the school’s behaviour code and promote a high standard of behaviour amongst 
the children. 

 
2. Performance Review and Training:  

 participating in any arrangements for the appraisal of your own performance and that of other 
staff; 

 periodically reviewing your methods of work; 

 participating in arrangements for further training and professional development. 
 
3. Discipline, Health and Safety & Equal Opportunities: 

 helping to maintain good order and discipline among the pupils and safeguarding their health 
and safety both when they are authorised to be on the school premises and when they are 
engaged in authorised school activities elsewhere; 

 to ensure that accidents and near misses associated with their work and defects of equipment 
and buildings are reported appropriately. 

 to undertake responsibilities with due regard to the school’s equal opportunities policy. 
 

4. Staff Meetings: 

 participating in meetings at the school. 
 

5. Cover: 

 covering for another member of staff who is not available to carry out their job. 
 
 

Review of Job Description:  

Upon appointment the Job Description will be agreed and signed by both the Headteacher and the 
Post Holder. 

The post holder must accept the value of redefining her/his duties and responsibilities by mutual 
agreement with the Headteacher, as and when the need arises. 

 


